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Presentation Guidelines

What do | need to know?

= ... your audience.
.. how your presentation will be viewed.
= ... how to organize information.
.. how to capture the audience’s attention.
= ... how and when to use graphics, fonts, and special effects.
.. how to keep it simple, yet informative.
= ... how to cover all required information.
¢ ... that business-like doesn’t have to mean boring.
= ... the importance of proofreading and accuracy.
.. how to communicate using written expression.
= ... that you can use a variety of mediums to construct presentations...it usually
dapends on others and requirements as to which you choose.

Presentation Guidelines

How to evaluate a Presentation

Was the presentation suitable for the audience?

Did it make sense?
Anything get your attention?
Were good, clean, m[evant graphlcs, fonts, and effects?

Dld it meet aII lequrl ement53

Was it boring?
Do you remember the key points?
What is one thmg you Ilked about |t'f’

NMhat is one thi ng yol dn't like about it?
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Your journey starts here.
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