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Resume Research     1.   Why are you writing this resume?     ______________________________________________________________________     ______________________________________________________________________     2.   List your strengths, talents, interests, abilities?     ______________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________     ________________________________________ ______________________________     ______________________________________________________________________     3.   List classes that you have taken that are beneficial (AP, Pre - AP, Honors, Career Tech classes)   _________________________________________________________ _____________     ______________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________     4.   List each job that you ha ve had, list three or four things about each job that you used  (skills, experience) of what you accomplished in each job. Include all work experiences.     Job #1 ________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________  
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______________________________________________________________________     Job #2 ________________________________ ________________________________     ______________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________     Job #3   ________________________________________________________________     ______________________________________________________________________     ______________________________________________________________________     _____________________________________________ _________________________     5.   Once you have written a draft of the resume, check off each of these:     _   used action verbs     _   used specific examples     _   used bullets, phrases   _   used clean design   _   used research     _   used feedback   _   used spell check, proofread  


image3.png
TEXAS)ICTE

Your journey starts here.
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