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Portfolio Design

I. Getting Started

1. _______________________________________________

2. Define your ______________________________

3. __________________a strategy

4. Define your __________________


A common way to ________________________________ a portfolio is by including these


· ___________________________________________________

· Personal ______________________ and History

· ____________________________

· Accomplishments and _________________________________

· Skills and _____________________________

· _______________________________ and Training

· Testimonials and _________________________________

A. Personal Information

This information can be used when ____________________________ for jobs or filling out forms. This section might include:

· Birth Certificate

· _______________________________

· Social Security _______________

· ______________________________

· _______________________________

· Noncitizen status __________________

· Test or _________________________ results









B. Values

Values define what you want _______________________________ and from your

_____________________ and motivate your behaviors. This section might include:

· A ____________________________ expressing your values

___________________________________ of public or community

___________________
· _____________________ involvement

Charitable or __________________________________

C. Personal Goals and __________________________ d escribes your 

___________________________ and objectives. This section might include:

· A detailed _________________________________

· A __________________________________ for past and future

_______________________________

· A personal ______________________________________

D. ____________________________and Job History

Highlights work _________________________ and job-related accomplishments. This section might include:

· _____________________________

· Complete work history

· Performance ______________________________

· ______________________________________

· Charts, graphs, ____________________, or brochures as

_________________________ of your accomplishments











E. Skills and ____________________________

Documents that show your _______________ in use or verify that you have those skills and attributes. This section might include:

· ______________________________ evaluations

· Customer comment cards

· Examples or __________________________________

F. ____________________________ and Training

Your complete education and training _______________. This section might include:

· ___________________________ descriptions

· Copies of _____________________________

· Certificates of _________________________

· Professional certifications
· Lists of _________________________ and awards G. Evaluations and ______________________________

Any _____________________________________ that you have received in your career so far.

This section might include:
· _________________________________

· Letters of _____________________________

· ________________ and awards received

II. _________________________ your portfolio

· Make it look ________________________

· Use _______________________ documents when possible

· Use separators to ________________ sections

· Include graphs, pictures, __________________, and any other _____________ when possible

· Use a nice looking ___________

· Handle it carefully and ___________________________________


· Can be put on a ___________________ or a flash drive or posted on a

___________________________






[bookmark: _GoBack]
· Makes long distance ___________________________ and job application easier

· _______________________ that original documents stay safe

· ____________________ to update

III. Electronic ____________________________ Dos and Don’ts

Do

· Include _________________, video, or other visual elements

· ______________________ frequently

· Include ________________________ information

· Keep it ____________________ and compact

Don’t

· Say that you are looking for __________________

· Put your ______________________ on your website

· Include too much ___________________________________
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Your journey starts here.




image2.png





 


 


1


 


of 


1


 


 


Copyrig


ht © Texas Education Agency


,


 


2017


. All rights reserved


.


  


 


Portfolio Design


 


 


I.


 


Getting Started


 


 


1.


 


_______________________________________________


 


 


2.


 


Define your ______________________________


 


 


3.


 


__________________a strategy


 


 


4.


 


Define your 


__________________


 


 


 


A common way to ________________________________ a portfolio is by including 


these


 


 


 


•


 


___________________________________________________


 


 


•


 


Personal ______________________ and History


 


 


•


 


____________________________


 


 


•


 


Accomplishments and 


_________________________________


 


 


•


 


Skills and _____________________________


 


 


•


 


_______________________________ and Training


 


 


•


 


Testimonials and _________________________________


 


 


A. Personal Information


 


 


This information can be used when 


____________________________ for jobs or 


filling out forms. This section might include:


 


 


•


 


Birth Certificate


 


 


•


 


_______________________________


 


 


•


 


Social Security _______________


 


 


•


 


______________________________


 


 


•


 


_______________________________


 


 


•


 


Noncitizen status


 


__________________


 


 


•


 


Test or _________________________ results


 


 


 


 


 


 


 




    1   of  1     Copyrig ht © Texas Education Agency ,   2017 . All rights reserved .      Portfolio Design     I.   Getting Started     1.   _______________________________________________     2.   Define your ______________________________     3.   __________________a strategy     4.   Define your  __________________       A common way to ________________________________ a portfolio is by including  these       •   ___________________________________________________     •   Personal ______________________ and History     •   ____________________________     •   Accomplishments and  _________________________________     •   Skills and _____________________________     •   _______________________________ and Training     •   Testimonials and _________________________________     A. Personal Information     This information can be used when  ____________________________ for jobs or  filling out forms. This section might include:     •   Birth Certificate     •   _______________________________     •   Social Security _______________     •   ______________________________     •   _______________________________     •   Noncitizen status   __________________     •   Test or _________________________ results              

