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 Steps to Maximize Your Job Search with a Career Portfolio 

In each step, list and describe the ways to maximize your job-search with a portfolio.  Complete the questions in the center box on the back of this 

handout.  
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Start Finish 

____________________________

____________________________

____________________________

____________________________ 

____________________________

____________________________

____________________________

____________________________ 

______________________

______________________

______________________

______________________

______________________ 

___________

___________

___________

___________ 

1. Why is a portfolio a valuable tool to prepare you for college or a 

career? 

2. What is an electronic portfolio? 

3. When should you begin assembling a portfolio? 

4. What should a portfolio accomplish? 

 


